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RECORDS AND CORRESPONDENCE o . HR
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2. ARCHIVES
a. GENERAL. This regulation provides for a continuing -Agency
Archives Program to identify, safeguard, and éfeServe records
of enduring value. |
5. DEFINITION; Agency_archives sre those bodies of noncurrent;r
 §ermanently valuable records which
(l) .f§rm useful evidence of the ofganizétion; functions,
poligies, d?cisions, procedures, operations, and es-
sential transactions éf the Agency and its components
or Of'importént officials; | |
(2) must or should be preserved for their‘informaticnal con-
fent or-for their commemorative vaiue;
(3) ’are determined to be of sufficient historical or other
value to warrant their continued preservation by the
United States Government. |
Aéency aréhives include all those documents and éther.record
materials,'regardless df media or characteristics, théh"are
scheduledrto be indefinitely retained by the Agenéy.
c. POLICY | | |
‘(l) The Agency Archivés.Program is established to conform as
close y as possible-with the princiﬂles and standards es—
tablished for the National Archives and to ensure that pro—

cedures- for 1dent1flcatlon retentlon, retrleval and safe~

- guarding against impairment of value of Agenqy archival material
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are established and that the activities of the participants in
‘:_;the prqgram are coordinated.

l?(z) Due to the close relationship in responsibility,and functions
;'7ébetween iﬁform;tion‘management, classification and declassifi-
:n‘géatioﬁ?zérchiveé, %nd ceftain éspects of the Agéngy HiStérical
(:Programilrespoﬁ§ibility for all‘these functiqﬁs méyjye vested
‘_iﬁ the same individﬁél or organizaiioﬁal subelement.

(3) Archlval materlal w1ll be transferred o thn Agency drchlves
wébfac111ty for storage‘as soon as practical and subsequently to '
“the custody of the Natlonal Archives when securlty and other

‘“f;con51deratlons permit. Exceptlons to this policy may be made

' by the Agency Archivist.

. (L) Access to Agency archives will be‘restrictéd'to the originating
'“_ coﬁpoﬁent, fhe archivist of the directorate ;oncerned, the
Agency Archivist, and designated members of the staff of the
T Agency grchives. In addition, the Agency Arcﬁivist or the
;ﬁifecﬁbféte\Archivists3'ﬁith the concurrence of.the originating
 lcomenénts whose.records are cbncerned, ma& fdrmaily authorize
'Ageﬁcy researchers to have access to specified records or
-  categories of records under their Jurisdiction.
j(Sj_jAppropriéte security aﬁd.compaitmentation procedures willrbe
b. méintaiﬁed to proteﬁt archival mateﬁial in accordance:with
the controls prescribed by the originating directorates and

their components.
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d.

(6)

- STATINTL

.Dlsposa.l of records that are in the legal custody of the Agency

archlves facility may be approved and effected by the Agency

: Archivist only on rec:eipt of written consent of the 'originating

: component .

RESPON SIBILITIES

f(l)_

.

The Deputy Director fdr Management and S-ervj‘.ces is responsible

for the dlrectlon, scope, and content of the Agency Archives

f‘(° LU:“ det \+ - Aj&w@“ A"Lﬁ\ Vi bt }
Program. (The Chief, Information Management Staff will serve as

© " the Agencjr A_‘rchivis’tﬂto administer the program in his behalf

© _ and as.the srchivist for the Office of the Director.

@

Each Deputy Director will appoint aDlrectora.te Arch1v15t to;' administer

the Agency Archives Program within the directorate.
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